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Notice!!


Any exception made in any area of this handbook for any individual student or family must be approved by the school board and does not give any exceptions to any other student or family.
Pledges
The American Flag

I pledge allegiance to the flag

 of the United States of America

and to the Republic

for which it stands, 

one Nation under God,

indivisible, with liberty

and justice for all.

The Christian Flag

I pledge allegiance 

to the Christian Flag

and to the Saviour, 

for whose kingdom it stands

one savior, crucified, 

risen and coming again

with life and liberty

for all who believe

The Bible

I pledge allegiance to the Bible, 

God’s Holy Word.

I will make it a lamp unto my feet

and a light unto my path.

I will hide its words in my heart, 

that I might not sin against God.

Statement of Faith & Purpose

Grace Christian Academy was founded for the purpose of aiding parents in their task of raising godly children.  Admission to Grace Christian Academy is a privilege, not a right.  Grace Christian Academy reserves the right to deny any student the privilege of admission based on our moral beliefs and other admission polices.

We believe that through providing a “Christian” environment in education, children will learn more effectively and have the opportunity to engraft the character of the Lord Jesus Christ in their own lives.

Proverbs 22:6 says, “to train up a child in the way he should go” and Deuteronomy 6:5-7 reads, “…love the Lord they god with all thine heart, and with all thy soul, and with all thy might.”

Grace Christian Academy holds the Bible as the final authority for all matters concerning life.  It is from these pages of God’s Holy and Inspired Word that we must find answers and guidance for living.

Our children are God’s greatest gift and resource to us and we will be held accountable before Him for what we have done with what He has given us.

Acknowledging this tremendous and grave responsibility, Grace Christian Academy endeavors to provide an opportunity for Christian families to educate their children in a way that will please God.  The Bible tells us a three-fold cord is not easily broken.  It is this combination of Family, Church, and School that makes this strong bond.  Your home, church, and school must work together to raise children that will be a light for Jesus Christ in a world that needs salvation.  We must emphasize to all families interested in Grace Christian Academy, that you must have a home committed to the Lord Jesus Christ to truly see education succeed for your children.  It is our desire to exalt the name of Jesus through Christian education.

Church Attendance


Families must attend church services together at least monthly.  Without your commitment to the local church, there would be no Christian schools.

Emergency School Board
If there is any type of situation(s) that may arise that requires a school board meeting immediately, there will be a set of 3 or 5 board members/school staff that will meet and make an immediate decision.
Admissions Policy


Grace Christian Academy admits students of any race, color, national and ethnic origin to all rights, privileges, programs, and activities generally accorded or made available to the students of this school.  We do not discriminate on the basis of race, color, and/or ethic origin in the administration of its educational policies, scholarships, and loan programs, athletics, and other school-administered programs.

Admission Procedures

1. Parents must visit the school, meet the staff, and do Parent Orientation.

2. Parents need to read the handbook then sign the agreement to support the staff and policies of this school.

3. Parents must complete and submit all forms before interviews are scheduled with the school staff and the pastor.

4. Students will be diagnostically tested and placed at the appropriate level to individualize their learning capabilities. 
Re-admission Policy


Students must be in good standing with Grace Christian Academy in all areas of academics, attitude, conduct, and be in good financial standing as of the end of the previous school year.


Grades 7 – 12 consist of our upper level.  These grade levels are reserved for only those students that have a long-term commitment to Christian education and who are good role models for the younger students.  Students already enrolled in lower grade levels are not automatically enrolled into the upper level.  This privilege must be earned.  Students already in grades 7 –12 will not be re-enrolled if their conduct and activities bring criticism upon the Lord Jesus Christ, our school, or set a poor example for younger children.

School Supplies
General Supplies for Students:

· Personal Bible

· Blue ball point pen (we have plenty of black ones)
· Dictionary

· Pencils (two required at all times)

· Colored Pencils (NOT THIS year)
· x4 Filler paper or spiral notebook paper
· Erasers (NOT THIS year)
· Ruler

· x4 boxes of Kleenex
· Lysol wipes (3 containers)
· x4 Package of small Styrofoam cups

· Large package of paper plates not Styrofoam
· Locker size Rubbermaid tote if leaving snacks at school in locker

Learning to Read Department:
· Learn to Letter paper tablet by Mead (NOT THIS year)
· Water Bottle (to leave at school)

· Blanket (to leave at school)

· Flip flops (to leave a school)

· Change of clothes (to leave at school for water play-we will take home & wash them)

· x6 packs of baby wipes

· Pencil box
· x2 White Card Stock
· Crayons (NOT THIS year)
· Liquid Glue (NOT THIS year)
· x3 Glue Sticks

· (NO ball point pens)

High School Department:

· Compass

· Protractor

· 3 ring Binder with filler paper for all Math 

· Scientific Calculator with graphs, sin, cos, and tan
Enrollment and Attendance

Enrollment

Once a student has been accepted, they will be enrolled upon receipt of enrollment fees and first month’s tuition.


When a student is enrolled, they must comply with all policies and restrictions attached as a condition to their enrollment.


All new students will be placed on six weeks probation as a trial basis to evaluate the compatibility for the student and school.


Other probations that may be required to help maintain a high level of quality for our school are listed as follows:

· Need to bring academic work up to school standards.  (Six weeks).

· Conduct – Need to bring attitude and conduct up to school standards. (Six weeks).  See Conduct and Discipline.

· Financial – Need to be current on tuition before the start of the next six weeks.

Those students who do not meet standards to be removed from current probations after six weeks will be dismissed from school.

Attendance

All students must be in school every day unless excused by the School Administrator. 
Parents must be the one to call to inform staff of the student’s absence. 
When two unexcused absences or four tardies are accumulated in a six-week session, there will be a special parent conference called by the Administrator.  When a student has incurred four absences (excused or unexcused) in a six week period said student will be placed on probation and a meeting with the school board will be required.  If this occurs for two consecutive six weeks, the student will be dismissed from school for the remainder of the year.  (Exceptions will be reviewed by Administrator based on individual incidents.)
Excused absences:

1. Personal illness (based on discretion of Administrator)
2. Death in the family.

3. Special emergencies/doctor appointments.

Grace Christian Academy offers 36 weeks of school each year divided into six 6-week sessions instead of four 9-week sessions in order to help students and parents review progress more closely.  Grades will be sent home after every six weeks on the following scheduled day of classes.

Academics & Accreditation
Academics

Grace Christian Academy is under contract with The School of Tomorrow. This curriculum enables us to give an excellent academic education and at the same time allow the students to work individually on their own level of learning and skills. There is a minimum standard of work (70 PACE’s) required, but each student has the opportunity to excel to his or her maximum potential without being held back by slower students.  These materials are also emphatically Christian and will focus each student on a world, which is under the principles and authority of God and His Word.  Grace Christian Academy maintains a higher average score on ACT testing than the state and national levels and will stand behind the integrity of The School of Tomorrow materials when used in a proper manner.  

Accreditation
Accreditation by a governmental agency is not necessary for a graduate to enroll in college.  Accreditation is for those schools wanting to receive aid and financial help from the government and therefore must be subject to their regulations and textbooks.  Grace Christian Academy does not receive governmental help and chooses to receive their certification through School of Tomorrow.  All students graduating from Grace Christian Academy receiving an ACT score of 19 to 21 with the required courses completed may attend any state university.  It is also possible to have dual enrollment at Grace Christian Academy and Lighthouse Academy.  
School Policies

All school policies are made to ensure the safety of the students and enable the school to smoothly carry out its function.

Medical – All medications and doctors instructions must be turned in to the school office.  The school will not be responsible for aspirin or any other medications for your children.

Transportation – Every student must complete a form to drive, ride, or be transported by any means or persons other than parents/guardians.  Parents must provide/make own arrangements for transportation to and from school for their child, do not rely on staff for your transportation. All student vehicles are off limits during school hours unless permission is given.  Vehicles can only be driven to school if the student has a valid license.

Cell Phones – Phone calls, other than to parents or for emergencies, will not be allowed during school hours. Cell phones will not be allowed to be checked by the students.  Students will be permitted to return calls to parents only during breaks. If a student brings a cell phone to school, it must be turned into the staff prior to school starting and will be returned to the student at the end of the day.  Consequences if a student is caught with a cell phone during school hours 

· 1st time it will be confiscated and given back to the student at end of school day

· 2nd time the student will have a 30 min after school detention the following day

· 3rd time there will be a parent and staff conference

· 4th time the student will be dismissed from the school
Lunch – All students will be responsible for their own lunch we do offer a hot meal every day for lunch for a price.  There are microwaves available for heating food items.  

Music/Literature/Electronics – Only music and books/magazines that have been approved by both parents and the staff will be permitted.  All other material will be confiscated.  All materials must enhance our goals of exalting the Lord Jesus Christ.  There will be no personal electronics allowed in the school including, but not limited to: laptops, game systems, CD players, I-pods, MP3 players, or radios.  It will be best to leave these at home.  The consequences will be the same as the cell phone.
School Property – Students will be expected to reimburse the school for any damage done to school property, including but not limited to: coloring on walls of offices, writing with red pen on score table, damaging things in the restrooms, equipment on the playground. 

Personal Property – Anything brought on school property may be searched if needed.  This includes cars, purses, pockets, and any containers, etc.

Fines – There will be a $5.00 fine for breaking either the Christian or American flag.

Visitors -- All visitors must be approved by the Administrator and must sign in.

ALL OTHER MATTERS NOT COVERED IN THIS HANDBOOK WILL BE DEALT WITH ACCORDING TO THE DISCRETION OF THE SCHOOL STAFF, SCHOOL BOARD, AND SCHOOL OF TOMORROW HANDBOOK.
Enrollment, Conduct, and Discipline Policy

Enrollment

It is a privilege to be enrolled in Grace Christian Academy and students that are enrolled are accepted on a probationary period for 6 weeks.  Once the 6 week probationary period is over a parent teacher conference will be held to go over the progress of the student.  Students must comply with all policies and restrictions in the handbook as a condition to their enrollment. All academic, conduct, and financial responsibilities must be up to school standards during the duration of enrollment.  

Conduct

Conduct is an extension of the character of the student.  Each student will be expected to have the highest standards of conduct at school and in the community.  Students are not only representing the quality of students at Grace Christian Academy, but also their commitment to our Lord Jesus Christ.  If at any time the conduct or activities of the student in the community or at the school affects the goals of exalting the Lord Jesus Christ and the reputation of the school, there will be a parent conference called to determine validity and if corrective action needs to be taken.  

Discipline

All discipline will be carried out as an attempt to help each student live godly as well as protect the school’s name and purpose.  Discipline will be administered at the discretion of the staff at the school and may be appealed through a conference with the school board.  

Discipline will be carried out in the following steps:

· 2 verbal warnings will be given to the student 

· 3rd warning the student will obtain a write up

· 4th time the student will obtain a write up and a phone conference will be called with the parents

· 5th time the student will obtain a write up and be suspended for 1 day

After returning to school from the 1 day suspension if the student continues with any violation the following steps will occur:

· 1st time the student will obtain a write up

· 2nd time they will obtain a write up and a phone conference will be called with the parents

· 3rd time they will obtain a write up and be suspended for 3 days

After returning to school from the 3 day suspension if the student continues with any violation the following steps will occur:

· 1st time the student will obtain a write up

· 2nd time they will obtain a write up and a phone conference will be called with the parents 

· 3rd time they will obtain a write up and be expelled from Grace Christian Academy

The following matters will cause the student to obtain such disciplinary actions:

· Turning around in their offices

· lack of participation in assembly

· running in the Learning Center

· getting out of their seats without permission

· being in areas that are off limits

· having a messy office

· writing or passing notes

· leaning back in their chairs

· leaving PACEs at home

· eating in off limits area

· not returning homework assignment slips

· not returning or having parent sign corrective action notice

· not posting goal cards

· not setting goals or having unauthorized goal changes

· incomplete uniform

· committing minor scoring violations

· Throwing dangerous objects

· Having unsuitable possessions (knifes, matches, lighter)

· Asking permission from another staff member after a staff member already refused

· Violating the 6 inch rule

· Teasing or name calling

· Damaging school property

· Major scoring violations

· Talking at the testing center

· Lying

· Fighting

· Filthy language

· Disrespect

· Defiance.

The items with a star will be grounds for dismissal as discretion of administrator.  All staff members will refer discipline issues to the administrator.

Grace Christian Academy reserves the right to take any means necessary to restrain any violent behavior by a student.  

Financial Responsibility

All parents who have had their children in Christian schools recognize the need for sound instruction.  Grace Christian Academy has made every attempt possible at providing the best education at the lowest cost.  

Grace Christian Academy will be run as efficiently as possible to keep cost low.  The tuition price quoted is the minimum required to operate our school. Any amount given that exceeds this will be kept record of as gifts toward your taxes.  If you do not make it a priority to fund Christian education, your children will suffer.  Christian education happens by conviction not convenience.  

The cost will vary depending upon how many children are in your family:

· PreK and Kindergarten will be $3,750 per year or $375 per month

1st grade thru 12th grade will be -

· One (1) child will be $2,750 per year or $275 per month  
· Two (2) children will be $5,000 per year or $500 per month  

· Three (3) children will be $6,750 per year or $675 per month  

· Four (4) children will be $8,250 per year or $825 per month  

· Five (5) children will be $10,000 per year or $1,000 per month  

There will be an enrollment fee per year of $150.00 per student (including prior students & new students) due day of parent orientation every year to guarantee a spot for your child at Grace Christian Academy and to help offset expenses for equipment, record keeping, and uniforms.  Enrollment fees are not refundable.  Tuition (10 months) can be broken down into payments with the first payment being due August 1st and on the first of each month thereafter.  Any payment received after the 6th day of the month will be considered late and a late fee will apply unless prior provisions have been made with the Administrator.  

Sports fee is for the required uniforms and equipment for the sport being played. 

Other charges include but not limited to:

· Retake or loss of PACE…………………………….… $5.00

· Late fees……………………………………………... $15.00

· Returned checks……………………………………..  $30.00

· Enrollment fee………………………………...……..$100.00

If you become delinquent for 1 month in tuition you may be subject to student suspension and required to pay on a bi-weekly basis.  
Home school options is $225 per month with a designated day for testing and picking up new PACE’s. 
	NOTICE


Date:  ____/____/____











To:

​​​​​​​​

Dear ______________________________________ 









As of ____/____/____ we have not received payment from you for the following charges.
	DATE
	DESCRIPTION
	AMOUNT
	LATE FEE AMOUNT
	CHARGES + LATE FEES

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total past due:

New Charges:

You must make full payment of this amount (         Total now due:
	

	
	

	
	


Tuition payments are due by the 6th of every month. Our policies state that if you are late past the 7th with your tuition that a $15.00 late fee will be assessed and added to your tuition. 

Please check your records; if you have already sent payment, disregard this notice and accept our thanks. If you have overlooked your payment, please send the amount due promptly to:

Grace Christian Academy
P.O. Box 1291

Guthrie, OK 73044
405-916-0659
Sincerely,
Grace Christian Academy Board members

School Dress Standards
It has been proven in studies that when you have high standards of dress it produces more responsible behavior, sharpens the self-esteem and improves the image of the school.  Every student should dress in a manner that is modest and brings honor to Christ.  They also should maintain the highest standard of cleanliness and hygiene.  This will show proper respect for the body God has given them.

Grace Christian Academy students will dress in a designated school uniform.  Males will wear black or navy-blue slacks, red collared shirt on chapel day (Wednesday), and a school T-shirt with khaki slacks on the other school days.  Females will wear black or navy-blue skirts or loose fitting slacks, red collared shirt on chapel day (Wednesday), and a school T-shirt with khaki skirts or loose fitting slacks on the other school days.    
Students will be allowed to dress in a Grace Christian Academy t-shirt and denim pants only on field trips and any other designated days that are assigned by the Administrator. All school dress standards will be followed at all off school ground activities. 
On the 1st incident of a student coming to school not in the required uniform they will be sent home to change after the parents are notified. If the student has to be sent home a 2nd time to change a 30min detention will be issued.  On the 3rd occasion the student will be sent home to change and a meeting between the parents and staff will be made. On the 4th occasion the student will be dismissed from the school.  
Students will no longer be allowed to wear jeans on days that are below 40 degrees.
Before & After School Care
If any of our families require before and after school care there will be an additional fee per month.  Regardless if you require care every day of the week or just one day a month this is a set fee. The fee is due at the same time tuition is due.  

Prices per month per child are:

· $75 for morning school care from 7:30a-8:30a 

· $100 for after school care from 3:30p-5:00p 

· $175 for both morning and after school care
· A fee is due if child/children are not picked up by 5:05pm (A fee of $25 for every 15 mins)
COVID/FLU POLICY
Our number one priority is student and staff health and safety while also providing a safe and positive learning environment for all students.  Grace Christian Academy understands the importance of in person instruction for our students.  We realize a need may arise when we have to close the school due to a rise in confirmed cases.
If we must close the school from in person instruction to home distance learning overnight, we want to assure the parents that our teachers and students are equipped with the resources to conduct and participate in home distance learning.
Parents will be required to screen their child daily before leaving home for any symptoms. 
Staff will also be required to screen for the same symptoms. 
If students or staff exhibit a fever greater than 100 degrees they will be provided a mask and separated from the other students and a parent will be required to come pickup said student. 

The student or staff member cannot return to school until one of the following criteria is met:
· Without testing, the student or staff member must not be present at school for 5 days from symptom onset. The student or staff member may return on day 6 if symptoms have resolved
· After a negative test, the student or staff member can return to physical school after 24 hours of being fever free with no fever reducing medication
Grace Christian Academy

P.O. Box 1291

Guthrie, OK 73044

I, __________________________, give Grace Christian Academy staff permission to transport my child, ________________________________________________, to and from any field trips planned throughout the _____________ school year.  

I, __________________________, also give _____________________________ permission to transport my child, ____________________________________________, to and from school or any school functions during the _____________ school year.

Other persons who are allowed to pick up my child/children.
Please list vehicle make and color

1)

2)

3)

4)

5)

6)

Grace Christian Academy

P.O. Box 1291

Guthrie, OK 73044

I, _____________________________, agree to all the policies and procedures stated in the Grace Christian Academy handbook and I, __________________________, understand that all other matters not covered in Grace Christian Academy Handbook will be resolved according to The School of Tomorrow handbook. 

______________________________

________________________________                       

                   Print Name




Print Student Name(s)
______________________________ 


   _________________

                    Signature





                Date

Grace Christian Academy

P.O. Box 1291

Guthrie, OK 73044

I, ________________________________, DO give Grace Christian Academy staff permission to use my child(ren), ________________________________________________, pictures on social media and the school website throughout the _____________ school year.  
I, ________________________________, DO NOT give Grace Christian Academy staff permission to use my child(ren), ________________________________________________, pictures on social media and the school website throughout the _____________ school year.  

Grace Christian Academy

P.O. Box 1291

Guthrie, OK 73044

Parental Pledge of Support

I realize that building strong relations with my child’s supervisor in order to help in the training of my child is much my responsibility as it is the schools.  I will pray for the staff and program; cooperate with the staff in discipline and accept their judgement in such matters; lay a spiritual foundation through a Godly example in our home; support the school’s character training; follow through with any work, assignment, or slips to be signed; see that my child arrives at school on time; send written excuses for absence or tardiness; cooperative when training my child to respect school property and pay for abuse of the same; attend all parent functions; and assist in positively publicizing the school and its program among friends.  

I further recognize that, from time to time, children take issues with actions with which they do not agree and are prone to criticize statements out of context.  Since this is normal for children, I pledge that, should such occur, I will support the school personnel and contact them for further details when I have a question concerning an incident.  

I realize it is a privilege and not a right for my child to attend Grace Christian Academy.  It is my intention to abide by the decisions and support the discipline of the administration.

Date______________________

Parent or guardian________________________________________

Second Parent___________________________________________

Grace Christian Academy

P.O. Box 1291

Guthrie, OK 73044

I, _________________________________, agree to the COVID/FLU Policy of Grace Christian Academy.
I, _________________________________, understand that I will assist GCA staff with screening my child/children at home for all COVID-19 symptoms and will not send them to school if they exhibit any of the symptoms.
______________________________

______________________________
                   Print Name



           Print Students Name(s)
______________________________ 


_________________

                    Signature






 Date
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